
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison Officer
	From Name: Director, Sanctuaries and Res. Div.
	Routing Code: N/ORM2
	Address: Key Largo, FL 33037
	Telephone Number: 
	Telephone Extension: 
	Billet Title: SRD Emergency Response Coordinator
	Billet Number: 7625
	Rank Requested: O-4/O-5
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Chief, Technical Projects Branch
	Supervisor_Telephone Number: 3017133145
	Supervisor Telephone Extension: x156
	Educational Requirements: Marine or Physical Science Degree.  Skill in clear and concise oral expression and interaction.  Understanding of NOAA, USCG, EPA, FEMA interactions concerning emergencies and Oil Pollution Act responsibilities.  Sanctuary or Estuary Field site experience.  A demonstrated ability to complete tasks with only broad general guidance.
	Other Qualifications: 
	Billet Description: The incumbent will coordinate SRD interaction with Regional Oil Pollution Act Subcommittees on Area Contingency Plan development and implementation where sanctuary, estuary, or coastal program resources are at risk.  The EMC will serve as the liaison for SRD concerning Oil Spill Contingency, both in planning and response stages of Hurricane Preparedness and other emergencies with the USCG, FEMA, and State and Local authorities, where necessary.
The primary objective of the coordinator is to assist SRD sites through workshops, HAZMAT training, and agency coordinator/interaction to prepare site specific contingency plans.
A secondary objective is to prepare an SRD Emergency Response Team on a National level whereby individual specialists are identified and trained in advance for response to a field emergency or crisis.  The team format will be similar to the USCG's Unified Command System or the NPS's Incident Command System, whereby team members represent finance, logistics, public relations, communications, and volunteer coordinator, planning and operations, as well as scientific or technical specialists, depending on the emergency.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Serves as the principal SRD reviewer for site contingency plans and emergency preparation and response plans.
Serves as the SRD liaison with the USCG's Marine Safety Office, OPARRT, NOAA HAZMAT, EPA, MSRC, FEMA, and other.
Assists in sponsoring seminars, workshops, and training in the field where appropriate to aid in contingency planning.
Serves as coordinator on consulting contracts for SRD site plans.
Coordinates the SRD ERT training workshops, and preparation prior to emergencies.
As SRD's representative of the ERT, participates in developing and implementing policies and actions required and recommended by team members.
Maintain National, Regional, and Site contract lists for emergency response.
Coordinates ERT response activities relative to emergency response implementation.
Ensure that all appropriate details of response plans are carried out for maximum utilization of resources and avoidance of duplications of effort.
	Career Development Opportunities: The incumbent will utilize experience gained during actual and simulated emergency events as well as specialized training in developing the procedures to meet these objectives.  Management skills will be honed in administering the interagency resources available during emergency response.
Through participation in a wide variety of meetings and forums, the incumbent will further refine public speaking skills.
Negotiating skills will be further developed as the officer works with various agencies in a liaison capacity.
The officer must work independently and develop initiative in conducting projects which further the mission of the branch.

This billet is under the supervision of the Chief, Technical Projects Branch of the Sanctuaries and Reserves Division of OCRM within NOS.  The incumbent is responsible for planning and implementing all actions required during an emergency.  Although not directly supervising a staff, the incumbent may, through the TPBC, request assistance from SRD staff both at HQ and in the field.

There are essentially no traditional guidelines available for this position, outside accepted emergency response practice.  However, the Oil Pollution Act specifically mandates contingency planning, and other past sanctuary and estuary emergencies clearly dictate a need for other emergency response plans.
	Additional Comments: Develop and maintain high-level contact and Federal, State, and Local agencies, academic institutions, industrial, and other organizations with emergency response concerns.
	Supervisor Signature Date: 12/15/1994
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: x
	Return to Billet Description List: 


